THE KRESGE FOUNDATION

Fluxx User Manual for the Kresge Memphis
Funding Opportunity

Note: Please create an account in Fluxx no later than two weeks before the application
deadline, as it takes several days to process the account creation.

Creating a New Account in Fluxx
1. Follow link to Fluxx: https://kresge.fluxx.io/user sessions/new
2. Click on “Create an account now”. Fill out the requested information in the form
and hit “submit request” at the bottom of the form.
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3. Await confirmation of registration from the Grants Management Team at The Kresge
Foundation.



Starting a New Application

1. Sign in: Once your account is created, sign into Fluxx.
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2. Select Grant Opportunity: On the side panel, under the “Information” category,
click on “Grant Opportunities.”
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3. Start a new grant RFP: Under “Grant Opportunities” click on “Start a new grant
RFP.”
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4. Complete Information: Fill out the information as instructed in the portal. There
are five sections: Organization Information, Grant Request Information, Narrative
Questions, Demographic Data and Attachments.

Please note that there are no attachments required for this phase of the
application.
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5. Select Funding Opportunity: Under “Grant Request Information”, the first drop-
down instructs you to select the program that you are applying for, please ensure
that you select “Kresge Memphis Funding Opportunity.”

¥ Grant Request Information

Kresge Memphis Funding Opportuni »

| Kresge Innovative Projects: Detroit (Round 3) |

*Project Title

Please enter project title here

6. Save your data: Once you have filled out the “Organization Information” and
“Grant Request Information” you must click on the “save” button at the bottom of
the page in order to populate the correct narrative questions.

Please save your application now to display the correct questions and attachments. Next, click 'Edit’ to continue your application.

» Narrative Questions

» Demographic Data

Please note: The portal does not autosave therefore you must click the [Save] button to ensure your data will not be lost before proceeding to the attachments
section.

» Attachments

Cancal Save



7. Edit: Click edit at the top right to enter answers to the narrative questions and
demographic data.
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Once you click on edit, you will be able to enter answers into the text box below each
guestion.

¥ Narrative Questions

A Plzase answer all narrative questions below
1. What is the mission of your organization? (7 paragraph)

2. Please describe the community or communities that is the focus of this letter of inquiry, including a brief overview of demographics, history, challenges,
assets and aspirations. (71-2 paragraphs)

3. Please describe the scope of the work for which you are seeking funding. (1-2 paragraphs)

4. What outcomes do you intend to achieve by the end of the grant? Please describe how your efforts will expand opportunities for people with low
incomes in Memphis. (1-2 paragraphs)



8. Save again: Please remember to continuously save your information as Fluxx does
not auto-save. You may save and complete your application in multiple sittings.
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9. Demographic Data: Please complete the demographic data.

¥ Demographic Data

In kesping with our value of promoting racial, anhm and gender div The Kresge Foundation is committed fo gathering demographic data concerning
grantses: the populafions they ¥ formation requested on this form to the best of your ability. Definition: o
We welcome your feedback on the usability of ‘WS.SE[:UOP If you would like to offer comments, please email dem ograpﬂ'cda!:a@k"esge org with your thoughts.

Note: The federal Office of Management and Budget employs the following definitions of ethnic and racial categories.

Ethnic Categories
Hispanic or Latino: A person of Cuban, Mexican, Puerfo Rican, South or Central American or other Spanish ¢

ure or origin, regardless of race

Racial Categories
American Indian or Alaska Native: A per:
maintains tribal affiliation or community attach:

having origins in any of the original peoplss of North and South America (including Central America), and who

o,

Asian: A person bav
India, Japan, Korea, Malaysia, Pakistan, the P!

f the Far East, Southeast Asia, or the Indian subcontinent including, for exampls, Cambodia, China,
d, and Vietnam.

ine Island’s,
Black or African American: A person having origins in any of the black racial groups of Africa.
Native Hawaiian or Other Pacific Islander: A person having origins in any of the original peoples of Haveaii, Guam, Samoa, or other Pacific Islands.

White: A person having origins in any of the original peoples of Europs, the Middle East, or North Africa

Number of board

Male (%)

Total must equal 100%

Ethnicity
Hispanic or Latino
()

Not Hispanic or
Latino (%6)

Total must equal 100%

10. Save again: Save your information again in order to update your application and
return to the submission page.
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11. Submit: Once you have completed and saved your entire application, please
double check all of the information. When you’re finished, click on “Submit” at the
bottom right.

» Organization Information

» Grant Request Information

» Narrative Questions

» Demographic Data

12. Once you hit submit, a pop-up will emerge stating “Note for Submit.” You may
leave this blank as it is not a required field.

Note for Submit




Continuing an Application

1. Save your data

Please save your application now to display the correct questions and attachments. Next, click 'Edit' to continue your application.

» Narrative Questions

» Demographic Data

Please note: The portal does not autosave therefore you must click the [Save] button to ensure your data will not be lost before proceeding to the attachments

section.

» Attachments
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2. Toreturn to a saved application, click on “To Submit” on the side left panel under
“Grant-Request.”
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3. Find your application and click on “edit” in the upper right.
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