
 
 
 

Fluxx User Manual for the Kresge Memphis 
Funding Opportunity 
 
 
Note: Please create an account in Fluxx no later than two weeks before the application 
deadline, as it takes several days to process the account creation.  
 
 

Creating a New Account in Fluxx 
1. Follow link to Fluxx: https://kresge.fluxx.io/user_sessions/new  
2. Click on “Create an account now”. Fill out the requested information in the form 

and hit “submit request” at the bottom of the form.  

 

https://kresge.fluxx.io/user_sessions/new
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3. Await confirmation of registration from the Grants Management Team at The Kresge 

Foundation. 
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Starting a New Application 
 

1. Sign in: Once your account is created, sign into Fluxx. 

 

2. Select Grant Opportunity: On the side panel, under the “Information” category, 
click on “Grant Opportunities.” 
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3. Start a new grant RFP: Under “Grant Opportunities” click on “Start a new grant 
RFP.” 

 
 

4. Complete Information: Fill out the information as instructed in the portal. There 
are five sections: Organization Information, Grant Request Information, Narrative 
Questions, Demographic Data and Attachments.  
 

Please note that there are no attachments required for this phase of the 

application. 
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5. Select Funding Opportunity: Under “Grant Request Information”, the first drop-
down instructs you to select the program that you are applying for, please ensure 
that you select “Kresge Memphis Funding Opportunity.” 

 
 
 
 
 

6. Save your data: Once you have filled out the “Organization Information” and 
“Grant Request Information” you must click on the “save” button at the bottom of 
the page in order to populate the correct narrative questions.  
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7. Edit: Click edit at the top right to enter answers to the narrative questions and 
demographic data. 

 
 
Once you click on edit, you will be able to enter answers into the text box below each 
question. 
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8. Save again: Please remember to continuously save your information as Fluxx does 
not auto-save. You may save and complete your application in multiple sittings.  

 
 
 

9. Demographic Data: Please complete the demographic data. 

 
 
 
 
10. Save again: Save your information again in order to update your application and 

return to the submission page. 
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11. Submit: Once you have completed and saved your entire application, please 
double check all of the information. When you’re finished, click on “Submit” at the 
bottom right. 

 
 

12. Once you hit submit, a pop-up will emerge stating “Note for Submit.” You may 
leave this blank as it is not a required field. 
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Continuing an Application 
 

1. Save your data 

 
 
 

2. To return to a saved application, click on “To Submit” on the side left panel under 
“Grant-Request.” 
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3. Find your application and click on “edit” in the upper right. 
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